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“Value Added Services”

Procurement Services Associates’ Contract Specialists develop and prepare requests for proposal (RFP) or requests for quotation documents (RFQ). The process includes qualifying vendors, evaluating market conditions and vendor replies, conducting negotiating sessions, awarding contracts and preparing contract administration procedures.

SERVICES

· Prepare scope of work statements.

· Develop and prepare proposal and quotation requests.

· Analyze commodity and labor market conditions.

· Evaluate and qualify vendors.

· Review and analyze proposal/quotation replies.

· Prepare negotiating strategies.

· Manage and direct negotiating sessions.

· Award and administer contracts.

· Prepare and negotiate contract amendments.

· Contract close-out.

· Dispute resolution.

· Cradle to grave contracting.

· Cost Control

BENEFITS
· Lower material and supply costs.

· Lower labor and overhead costs.

· Trained Staff and Management Team

Procurement Services Associates

5820 Stoneridge Mall Rd, Suite 217  Pleasanton, CA 94588

Phone: (925) 460-0397            E-Mail: purchasers@procurementservices.com
250 N. Golden Circle Drive, Suite 100, Santa Ana, CA  92705

Phone: 714-647-1520 * Fax: 714-647-1390

www.procurementservices.com

